How to Add Supervision Dates in Tevera: A Step-by-Step Guide for Students
1. Log In to Tevera:
· Open your web browser and navigate to the Tevera login page.
· Enter your username and password, then click "Log In."
2. Access the Field Experience Section:
· From the main dashboard, navigate to the "Site Placement" section.
3. Select Your Placement:
· Locate and select the relevant placement or internship from your list of current placements.
4. Open Supervision Records:
· Within the placement details, find and click on the "University Supervisor details” 
5. Add a New Supervision Date:
· Click on the "Open" button.
6. Enter Supervision Details:
· Check that the University Supervisor and site are correct for this placement.
· Fill in the required information for the supervision session:
· Supervision Start Date: Should be the first day of your current semester
· Supervision End Date: Should be two weeks after the last day of your current semester. 
· Then click “submit” 

